Information on the Threatened Plants Project Coordinator (TPPC) for 
Plant Heritage 
About the application/interview process:

Thank you for your interest in this role.  In order for your application to be considered, please complete an application form; a CV can be included in addition to the fully completed form if you wish.  Application forms without a comprehensive response to the Other Information section, highlighting your suitability in relation to the person specification, will not be considered. If you complete the form electronically, please make sure that we receive an original, signed copy.
If you would like an informal chat about the role before making an application, please contact the Plant Conservation Officer, Mercy Morris on 01483 447540, or mercym@plantheritage.org.uk.

About the role
The Project Coordinator will be primarily responsible for one of the most exciting projects in cultivated plant conservation. Plant Heritage is spearheading the campaign under the objectives of the Growing Heritage Action Plan to define the plants for which conservation is a priority. The first part of this work is creating a list of threatened cultivated plants. 
The Project Coordinator will act as the focal point of the project, coordinating the initial training, implementation and organisation of the project, liaising with specialist plant groups and collection holders.  Within limits, the post holder will be able to mould the role and the project.
About the Organisation
Plant Heritage is a registered charity with a mission to conserve, document, promote and make available Britain and Ireland’s rich biodiversity of garden plants for the benefit of everyone through horticulture, education and science.

The core activity of Plant Heritage is the administration of the National Plant Collections Scheme, which was conceived to conserve the nation’s cultivated plant heritage. To see the full scope of the 650+ collections, visit www.plantheritage.com
The organisation is largely staffed by volunteers but has 6 staff at Loseley Park. There are approximately 5000 members, organised into 35+Area Groups. The Area Groups support the work of the National Office, as well as being involved in the national committees whose roles are to move the Charity’s agenda forward.
Plant Heritage (NCCPG) 

Job Description:

Threatened Plants Project Coordinator
Responsible to:

Plant Conservation Officer

Overall Objective:
Implementation and coordination of the project to create a threatened plants list
Main Tasks of Position

Threatened plant assessment project
· Training volunteers in the listing process, providing them with post-training support and back-up

· Coordinating and allocating listing projects among volunteers and specialist groups

· Liaising with all parties concerned (from botanic gardens and the National Trust to individual volunteers and National Plant Collection holders)
· Assess and revise approach of project, based on initial results and feedback
· Researching and advising on research activities relevant to the project

· Creating a structure upon which the project can continue to build for the future.
Plant Heritage 
Person Specification

Job Title: Threatened Plants Project Coordinator
	
	Essential
	Desirable

	Education and Qualifications
	Currently studying for or recently qualified, degree in Horticulture or a plant-related discipline
	

	Knowledge
	Interest in plant conservation
Knowledge of taxonomy and nomenclature
Broad knowledge of horticulture
Understanding of issues surrounding conservation
	Research experience.

	Experience
	Working in an office environment

Writing and giving presentations
Training
	Experience of working with volunteers



	Key Skills
	Ability to work under own initiative
Excellent written and verbal communication skills
Excellent interpersonal skills

The ability to develop effective working relationships with people at all levels both within Plant Heritage and externally

Full Driving licence, IT Skills, MS Office
	Report writing


	Personal Attributes
	Confident communicator
Enthusiasm and commitment
Proactive leader
Flexible

Organised
	


The position is a one year contract, 37.5 hours per week, 9.00 -17.00 with 30 minutes for lunch. There is 24 days paid holiday per annum, the contract runs for a year, with a view to renewal on the basis of continued funding. The post involves travel within the UK, so a full driving licence and own transport is essential.
Salary: £16-19,000 pa
Plant Heritage is based at 12 Home Farm, Loseley Park, near Guildford in Surrey. 
Plant Heritage is an equal opportunities employer and is committed to supporting its staff with all necessary training opportunities.    Application deadline:  28th Feb 2010
